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GEMSReference Guide

Overview

¢tKS Df20oFt 9ESOdziAz2y aJtepOuaSBIVIR YSDS)prodidi iS an @Qrline dvéboal that provides NYSE
Clearing Firms with the ability to transfer all or part of a security position from one clearing member to another. Timayser
choose to add, change, delete, affirm, reject or viEdS3ransactionby status, dateand symbobr by selecting individual
transactions that may be adjusted if necessarie application also suppeidn MQM messaging interface from clearing firms and a

History component.

Revision History

Date Changes Pages Affected
11/16/12 Initial Version All
5/1/13 Added Instructions to change Password 13

Added Multiple Add, Delete and Accept Functions 18-26

8/14/13 Added Debit List Functionality (updates were not made| 30-33
the SOS Section to reflect thatton on the screens
10/21/13 Added OCS Functionality 34-47
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GEMS Desktop Requirements

GEMS is a Flash (Flex) based application that runs in a web browser via HTTPS. While it is not necessary to dowmlogpdtiimdtall
party software on your local machintae userwill need to downloadhe Adobe® Flash® Playdug-in; as well as a broves

certificate verifying the email address used for all credentials. The latest Flasim lag be obtained at the Adobe Flash website
http://get.adobe.com/flashplayerFor thesecuritycertificate,the Exchangeses Comodo Email Certificate Validatiahe userwill
receive an email with a link to access this certificate.

The minimum hardware configurations are identified in the table below:
Windows® Mac OS Linux®

PowerPC® G3 500MHz 0|

Intel® Pentium® I THAGSNI LINE O 4
450MHz, AMD Athlon® 1| 800MHz or faster

600MHz or faster processor

. LydSt /2NBx«
processor (oequivalent),
or faster processor

128MB of RAM 512MB of RAM,
128MB of RAM 128MB of graphics
128MB of VRAM* memory

The Exchange recommends a monitor with ascréerd.Jt | & &A1 S 2
GKS OASeAy3a SELISNASYOS | Y 2uyhkdydddsasl A

Required Operating Systems and Browsers

Windows

Platform Browser

Microsoft Internet Explorer 8.0, Mozilla Firefox 3.0, Godgfieome28.0.1500.95 or

Microsoft Windows 7 )
earlie®

Microsoft Internet Explorer 7.0, Mozilla Firefox 2.0, Google Chrd#n@.1500.95 or

Microsoft® Win Vi
icrosoft® Windows Vista® earliett, Safari 3.0, Opera 9.5, AOL 9

Microsoft Internet Explorer 6.0, Mozilla Firefox 2.0, Google Chrd#ne. 1500.95 or

Mi ft Wind XP ) .
ICrosott Yindows earlie?, Safari 3.0, Opera 9.5, AOL 9

Microsoft Windows Server 2008|| Microsoft Internet Explorer 7.0, Mozilla Firefox 3.0

Microsoft Windows Server® 200| Microsoft Internet Explorer 6.0, Mozilla Firefox 2.0

Microsoft Windows 2008 Microsoft Internet Explorer 6.0, Mozilla Firefox 2.0, Opera 9.5, AOL 9
Mac OS
Platform Browser
Mac OS X v10.6 Safari 4.0, Mozilla Firefox 3.0

Mac OS X v10.4

(PowerPQ) Safari 3.0, Mozilla Firefox 2.0, Opera 9.5, AOL for Mac OS X
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http://www.adobe.com/products/flashplayer/systemreqs/#ft1
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http://www.adobe.com/products/flashplayer/systemreqs/#ft3
http://www.adobe.com/products/flashplayer/systemreqs/#ft2

Mac OS X v10.4 (Intel) Safari 3.0, Mozilla Firefox 2.0, Opera 9.5

Linux

Platform Browser

Red Hat® Enterprise Linux (RHE|| Mozilla Firefox 2.0, SeaMonkey 1.11

openSUSE® 11 Mozilla Firefox 2.0, SeaMonkey 1.11

Ubuntu 7.10 or later or 8.04 Mozilla Firefox 2.0, SeaMonkey 1.11

{2€ 1 NA&aux

Platform Browser

Solaris 18 Mozilla Firefox 2.0
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Access

Complete and return the GEMS User Request and Comodo Certificate Authorization form for atteeSsepOut-Serviceand

return to brokerservices@nyse.car®ncethe GEMS3Jserdocumentationis received and approvedhe userwill receive an email
containhgtheir GEMSusername and passwoitedentialsas well as an email regarding the installation of the Comodo certificate.
Current users of GEMS for NYSE AMEX and NYSE ARCA Options may already have acceS®OMUTIEN Eertificas do expire
annually. TheCR$roup audits certificates monthly and contacts users about to expire to renew their certificates.

Comodo Email Certificate Installation and Validation

The usewill receive an email invitation which contains a link to download the browser certificate which validatesmail
address.Click on the link in the email which opethe default browser and will access ti@ertificate Manager on the Comodo
website

gegnﬂmgoﬁngm Certificate Manager

Proceed Invitation

Code:* i Eyz Y HWIUcP4Nol1CIHgio
E-Mail: * smurphy @mac.com

PIM (T characters max):

PIM repeat:

PassPhrase: *

repeat PassPhrase: *

| Submit || Re=set |

The usewill be required to enter a PIN and Passphrase.

Enter PIN (7 character max) andamter to confirm. The PIN is a secure passwitbed the userwill employto install the certificate
to the browser Enter passphrase and-gnter to confirm. The Passphrase is meant to be a hidt ©6S  dN&ndNdAs be used to
help remember a forgotten PIN

/A0 G&dzo YAdlé

¢KS G5AIAGIE / SNIATAOIGS R26yt2FR aONBSY | LIISENET Ot A0 2y

Digital Certificate download

Flease save your Digital Cedificate in safe place.

| Download | | Cancel |

Save certificate to the default location specifiedib) S  ammBUER Fake note of the filecation of the certificate

Install certificate into Browser

The usewill need to install this certificate in the browser located on the comptadre used to accesSSEMSThis will allovthe
userand onlythe userto accessheir ¥ A N Q& S E $H@ daiémilRoyfly nedd iblindiall the certificate once; after that, the
browserwill be certified andhe user maydirectly access th&lobalExecutions Management System (GEMS)
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Internet Explorer

Locate the Digital Certificathat wasdownloaded and doublelick the filename. This wiliitiate the Certificate Import Wizard.

/ £ A O toadnthiked ¢

Pop up screen requestlrtge user tospecify the file to import will appear and will alreaciyntain the name of the certificate. Click

GbSEGE (2 O2ylGAydsSo

Certificate Import Wizard

File to Import
Specify the File you want ba inport,

Eile name:

Vnyxthomel\CHhbarounis' My Documentsihelen_nyse_com.pl2

Moke: More than one certificate can be stored in a single file in the Following Formats:
Personal Information Exchange- PKCS #12 (PFX,.P12)
Cryptographic Message Syntax Standard- PECS #7 Certificates (.P7E)

Microsoft Serialized Certificate Store (,55T)

< Back ][ Mexk = ]’ Cancel

The usewill need to enter in the PIN numbémney setup earlier when downloading from th@omodo site. Also, chethe box
Gal N] GKA& | & tis Wilkallo$theli®geNdbhck dip $hé kews protection against a hard disk failure on your @&k

& b S dahtinue.
Certificate Import Wizard

Password
To mainkain security, the private kew was protected with a password,

]

Type the password For the private key.

Password:
I*******

["]Enable strong private key protection. fou will be prompted every time the
private key is used by an application if you enable this option.

[]#ark this key as expartable. This will allow you ke back up or transpart your
keys at a later time,

Allow the systemtoSf SOG 6 KSNB (2 aidz2N
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Certificate Import Wizard %)

Certificate Store

Certificate stores are system areas where certificates are kept,

‘Windows can automatically select a certificate store, or you can specify a location For

(*)mutomatically seleck the certificate store based on the bvpe of certificate;

() Place all certificates in the Fallawing store

Certificate store:

[ < Back “ Mexk = l[ Cancel ]

The usewmill receive a pogup thatthey have completed the import of the certificate. ClgkC A Y A a K €

{ EmpdBt BVAzdrd. F N2 Y
anadditional popup confirmation appearQf A Ol dahYé @

Mozilla Firefox
D2 (2 odoptastlakRdl yOSRD { St SO0 (GKS GO9YONBRGEADYVYGIEERS yR Of A0
Options )]

B & @&l

General Tabs Content  Applications  Privacy  Security Advanced

General | Metwork Update|EnCL'HP“U”|

Protocals

Usze SSL 30 Uze TLS 1.0
Certificates

When a gerver requests my personal certificate:

() Select one automatically (&) Ask me every ime

['\Fiew Certificates ] [Eevocation Lists ] l Y alidation ] l Security Devices

I ax., l’ Cancel ]’ Help l

{StSO0G GKS &, 2dzNJ / SNIATFTAOIGS&aeg Gro FyR OftAO1 2y GKS aLYLE2N

October 2013 GEMS Stepout Service Reference Guide Version 4.0



%) Certificate Manager

our Certificates | Peaple | Servers | Autharities | Others

“f'ou have certificates from these organizations that identify you:

Certificate Mame Security Device Serial Nurmber

Expirez On

a

Backup All.. Delete..

Wiew. Backup...

Thea CAE S (2

w S & 2 NAdcatelth@ DigitdrCertifidate you dowdld&ded®It S O

File Name to Restore BE
Loak in: | (£} My Documents V| &) A
- (L5 stt connect I35 The KhPlayer
’J |5)Bobs ReslTick |2 TMBRAGUCtes111810_files
Recent [CETR [2TaGo
() Downloads [C)vehEx
. [Cwegl-0.0
L My Data Sources
Desktap )My Dawrloads
)My Files
— My Music
f'_/' EMY Pictures
My D i EMY Shapes
# BRSNS | v SE Bonds Materials
—— |[3)Pershing Files
j]}g [C3)Photo Stutt
! () Photas of Whitebaard
ty Computer
'___ File harne: |helen_n_l,lse_com.p‘| 2 Vl I Open l
MyNetwork | Filesoftyps: | PKCS12 Fikes v| | cance |

iKS

The usewill need to enter in the PIN numbéney setup earlier when downloading from th@omodo site. Enter the PIN and click

ahyée
Password Entry Dialog

Pleaze enter the pazswaord that was used bo encrept this
certificate backup.

Pazzword: | sssssss |

(x)

I Ok l [ Cancel

The usewill receive a popup thatthey have successfully restoredeir certificate. Click OK
The Certificate Manager will display the certificate in the pop up screen. ClickeQK to

The user imow ready to access th@lobalExecutions

October 2013
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Global Executions Management System (GEMS)
To login totGEM$go tohttps://gemssos.nyse.com/

The FIRST tinthe userlogsin to the site they may encounter messages affirmitigir securityO S NI A FA OF G ST
continue on to theGEMSogin screen. Affirmation screens may look like the following:

Internet Explorer

User Identification Request. 3]

This site has requested that you identify yourself with a certificate:
* nue. com [ 44.3]

Organization: "NY'SE Euronest, Inc"

lssued Under: "COMODO CA Limited"

Choosze a certificate to present as identification:

Details of selected certificate:

Issued to: E=heleni@nyse. com,CH=N'> Helen Barounis,C=US L=MNew ~
rork,5T=NY.0I0.2.5.4.9=20 Broad Street, 0=NvSE Euronext
Inc. postalCode=10005
Serial Mumber: 32:31:84:08:10:33:54: 78:EB: 34:4D:44:B 0:E1:43:04
Y alid from 1/6/2011 18:00:00 P to 1/7/2012 17:59:59 PM
Purposes: Sign.Encrypt
Certificate Key Usage: Signing.Key Encipherment
Email: heleni@nyse. com
lzzurd hu CH=MYSF Fumnnest N="NYSF Furnnext Ine "' C=l1S A

Remember this decision

ok l ’ Cancel

OR
Firefox

Choose a digital certificate

Identification
' The website you want to view requests identification,
u Please choose a cettificate,

Marne Issuer
MY3E Euranext

MY Helen Barounis

[ Mare Infa. .. ] [Eiew Certificate...]

[ (a4 H Cancel ]

If the userattempts to accessGEMSwithout having downloaded or establishirtfeir certificate,they will get an error message,

either not acknowledging the website, or denying access:

October 2013 GEMS Stepout Service Reference Guide Version 4.0
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https://gems-sos.nyse.com/

Secure Connection Failed

-

An error ocourred during a connection to cmtool.ny.com.

SEL peer was unable to negotiate an acceptable set of security parameters.

(Error code: ssl_error _handshake_failure_alert)

= The page you are trying to view can not be shown because the authenticity
of the received data could not be verified.

= Please contact the weh site owners to infarm them of this problem.

Alternatively, use the command found in the help menu to report this broken
site.

If the certificate is installed properlyhe userwill receivethe login screen.

Please login usinfpe GEMS3Jsernameand Passwordandselect the SRCBOS
Click Login

Connect to GEMS

.I'II User Mame =
[

| Password =

SRO 5| 505 v

Login

From the drop down,e&ectthe specific companynofile for the trades you wish to access
Click Ok

Connect to GEMS

Pleaze Select Company to Complete Lagin

¥ i

Cormpany - Profile #| - ALL COMPANIES --

b

4
1
o)

v

ok

Oncethe user idogged intheywill have the ability to view and updaftepOut-Servicdransactions

The list of executions returned will only contain those ttie userhasbeen given access to, based on the compattiey have
permission to view frontheir system profile.
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DASHBOARD

Once logging into GEMS the fipstge accessed is the Dashboard which provides general informatiéhS 51 A Ko 2 NRQa
also displays the name of the user logged in as well as the name of the company profile acEessethe Dashboardab,the user

will be able to view system status, action requéstsalerts and unaffirmedransactionghat are rejected and aoverview of

affirmed, unaffirmed and alertettansactionswith atotal position chart.

5! {1 .h!'w5 LftdZAGNI GA2Y {!lat[9 {/w99bXdd

ence Morena, -- AL

> Global Execution Manager > Step Out Service &

Dashboard Search Reports Debit List
Inport A

System Status l % Refresh... ] l L} History... ]

Type Message StartTime End Time

NYSE GEMS Status is designed to provide you with quick, easy to read alerts, issue updates and resolution notices regarding the status of
issues regarding NYSE systems

Action Required
Date Event
0670172012 ALT | Sym = ATI | Side = Sell | Qty = 102 | Met = 5500.00 | Firrn = SB | Contra = FBEC | Step = In | |~
0670172012 ALT | Symn = HUN | Side = Sell | Qty = 1972 | Net = 2401382.00 | Firrn = BNY | Contra = CRL | Step = In | -
0670172012 ALT | Symn = HUN | Side = Sell | Qty = 5829 | Net = 7092206.00 | Firrn = BNY | Contra = CRL | Step = In |
06/01/2012 ALT | Sym = HUN | Side = Sell | Qty = 4578 | Net = 5574814,00 | Firmn = S5BS | Contra = CRL | Step = In |
0670172012 ALT | Sym = HUN | Side = Sell | Qty = 173 | Net = 210663.00 | Firm = BMY | Contra = CRL | Step = In |
0670172012 ALT | Sym = LEM | Side = Buy | Qty = 96025 | Met = 2,39 | Firm = SLK | Contra = FBC | Step = In |
0670172012 ALT | Sym = UAM | Side = Buy | Qty = 100 | Met = 96694.00 | Firm = D | Contra = FBC | Step = In |
0772072012 ALT | Sym = BTI | Side = Sell | Qty = 25 | Met = 289125,00 | Firm = MGS | Contra = M | Step = In | |

= Refrash

Action Positions
&, Unaffirmed/alert © Alerts
33600 Unaffirmedfalert 16800 Alerts
- Unaffirmed © Affirmed
16800 Unaffirmed
% Refrezh

Done ’_ ’_ ’_ ’_ ’_ ’_ |‘ﬁ Local intranek H00% v g

=
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There arer functional items in the Dashboard
1 System StatustheSystemStatussectionprovides information about any condition that may be affecting the processing of
transactionsn GEMSThese alerts will pop up wherever the user is in GEIW8.notificaions mayrange from critical,
warning, andor informationfor the currentdagp L ¥ G KS dzaSNJ adl &a f233SR Ayidz2 | a
& NB ¥ NB a K ¢ didplyapalatesJr 3 S G 2
1 Action RequiredThe Action Rguired section displays arderts entered against the Clearing Firm or any Unaffirmed items
that were rejectecthat day.
1 Action Positions: The Action Positions section displays statistics abontithieer and Stats of transactions
o Unaffirmed/Alert Acount of allopen Unaffirmed and Aleitems.
Undfirmed: Acount of all open Unaffirmedems.
Alerts:A count of all open Alert items.
Affirmed A count ofitems that were Affirmed onhte current day
TotalPosition Chart A pie chart of totabpentransactionsn GEMS and any Affirmégnsactionsentered within
the current day
1 The user can click on any of the Action Positions and will be brought to the search screen with those posifibed pse
the search criteria. For Unaffirmed and Alert positions, all open positions in the system will appear, for Affirmedgosition
only items Affirmed on the current day wile populated
In addition on the top of the Dashboard and all GEMS Screens is the option to change your password.
GEMS Passwords will expire every 90 Days
You will receive warning messages 10 days prior to yoummadsexpiration

In order to change your Password, click the Change Password button and following pdibappear

o O oo

= =4 =4 =4

Change Password b 4

Old Password s

Mew Password s

Confirm New Password s

No

1 Input your old Password, new Password and confirm the New Password
1 The YES button will highlight when you entered all 3, click on thathenslystem will give you a message that your
Password was changed and bring you back to the screen you were on

14
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SEARCH

> Global Execution Manager > Step Out Service & Lawrence Moreno, MERRILL LYNCH, PIERCE, FENNER &
Dashboard Search Reports Inmport
search
Show Only Unaffirmed; Alert ] Date G symbol Buy/sell | v|
(@ unaffirmed, Alert O unaffirmed O Alert  Clearing Firm MPID
() Affirmed (by Transaction date) () Deleted (by Transaction date) | & dearForm || O search |

1 From the Trade Search Tab, the user may filtertthesactionshat they wish to view based on the parameters for which
they have chosenThe Search parameters are listed below:

Search Field | Results

Choose 1 of the following:

Unaffirmed/Alert Displays all the unaffirmed and alert records that contain ybur NSé&idg number as a Major or
Contra firm. Unaffirmed data can be changediefeted and Alert data can be accepted or rejecteq

Unaffirmed Displays all the unaffirmed recordsat contain yourf A N &kiag number as a Major or Contra firr
Unaffirmed data can be changeddeleted. Status equals UNF.

Alert Displays all thelart records that contain youf A N&é&iag number as a Major or Contra firmlerd
data can beacceptedor rejected Status = ALT.

Affirmed Displays alffirmed SOS transactiomssolved on tle currentbusiness dayunless otherwise

specified) thatcontain your clearing number as a Major or Contra Firm. No actions can be taken
theserecords.Satus = AFF.

Delete Displays al5OS transactiordeleted on tke currentbusiness dajunless otherwise specifiethat
contain your clearing number as a Major or Submitting Firm. No actions can be takessen th
records Status = DEL.

Fill in the desired fields frofnelow

Date Displays all SOS transactions that meet the search criteria for the specified date

Symbol Displays allSOS transactions that meet the search criteria for the specified symbol

MPID Displays all SOfansactions that meet the search criteria for the specified MPID

Buy/Sell Displays all SOS transactions that meet the search criteria and your firm is on the specified Sidg

1 Any basic search must consist of at least one ofsti@wv only buttons beingelected; Unaffirmed/Alert, Unaffirmed, Alert,
Affirmed, Deleted.

1 TheTrade Searcharametersthe user may seto retrieve the tradeinformationinclude:Date; Symbo] Buy/Seli Clearing
Firm MPID

1 The Clearing Firm will default to the Firm the user logged in as and cannot be changed. If the user has access to another

T A NJ#ta, ey will need to log out and log back in to see the other firm data.

1 All Search results, can be exported to Excel

1 Once the Trade Search results are present, the user can select a single item and additional action buttons become availab
to Adjust, Delete, Accept or Reject the item.

T ¢KSNBE Aa ttglea Iy 2LIGA2y |G GKS 0 2 (bioagyt tozhe add sceend ONBE Sy

1 There is a refresh key at the bottom of the screen that will refresh the search and bring in any new items added

15
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e

Dashboard

Search

Search

Show Only Unaffirmed / Alert

(®) Unaffirmed/ Alert

> Global Execution Manager > Step Out Service & La

) Unaffirmed

() affirmed (by Transaction date) () Deleted (by Transaction date)

Date Line#  Status Reject BfS
07/z0f2012 1 UNF Buy
07/20/2012 2 UNF sell
0s/12/2012 2 ALT cor | Sell
082072012 4 LNF COR | Buy
09/26/2012 5 ALT sell
03/26/2012 & ALT sell
08262012 7 AT sell
03/26/2012 s ALT sell
03/z6fz012 9 ALT sell
09/26/2012 10 ALT sell
03/26/2012 11 ALT sell
03/z6fz012 12z ALT sell
09/28/2012 13 UNF Buy
09/28/2012 14 UNF Buy
03/z8fz012 15 ALT coR | sell
09/28/2012 16 UNF sell
03/z8/2012 17 ALT sell
08/ 28/2012 18 UNF sell

W 4

& Mareno, MERRILL LYNCH, PIERCE, FENMER

B

Buy /Sell -

tlear Form | | O search |

Innport
Search
Criteria
D Date 4 symbol
O Alert clearing Firm MPID
Step In/Dut Records
Infout Dty Symbal Net Money Price Firrn <ntr Firrn | Major M., | Crtr MPID
Qut 25 BTI 289125.00 115.65000 M MGs MLEC
In z0 CHL 112500.00 56.,25000 M LAZ MLCC 222
Out 20 AR 21200.00 10c0.00000 M FLTG 111 FLTG
In io0 cCL 2376.00 2200000 M FBC 222
In 13983 HD 7.00 39.16420 M 3
In 13922 HD 7.00 59.16420 M =]
In 13983 HD 7.00 59.16420 M a
In 13983 HD 7.00 99.16420 M <]
In 13983 HD 7.00 59.16420 M a
In 13983 HD 7.00 5916420 M <}
In 13983 HD 7.00 99.16420 M <]
In 13983 HD 7.00 59.16420 M a
In 125 AEP 10,00 0.08000 M o RJH LLL
In 1500 ARHP 22000.00 21.22332 M =] BOBH MORO
In 500 AHP 499500.00 999.00000 M a G5C0O
Out 1000 AEP 500,00 2999,00000 M k<
In S000 ARHP 4995000,00 '999,00000 M =] GECO
In 5000 ARP 2587.50 999.00000 M a BOBH MORO

Page 1 of 90 Y M =~ [ | Export to Excel

t;;RaFrash J l_dAddm I | g adjustiDelete =]

W History

All searches display the following criteria:

Log DFF thange Password

Ctrl Mo Account [D Timne
10007526235 120724CWE 16:11121 | * |
10007529235 120724CWL 20:53:117
1000951225¢ 10:17:16
10010502264 2222 14140021
100140528282 10:52:50 /
100261752832 16:59:7
10028481283 10:04:53
10019266283 16:24:00
10021569283 16:35:05
10023872282 16:57121
10017448283 15:44:36
10015741283 11:34:14
10011506272 ABCD 13:29:08
10011508272 YYVYYSSSS — 13:49:09
10011509273 16:13:3%
10011507272 13:44:08
10011510273 16:18:50
100115022732 BOB111 13104149 ||

Record 1 - 50 of 4,500

Search

Results

Field Name

Description

Date

Displays th&rade Date of the SOS record

Line #

Displays &equential Line Number for results on the page

Status

Displays the status of thecord is Unaffirmed (UNF), Alert (ALT), Affirmed (AFF) or Deleted (DEL)

Reject

Displaysf an item has been Rejected (REd)a correction (COR) or is a reversal (REV)

B/S

Displays the Side for your Firm; Buy or Sell

In/Out

Displays if your Firm is Stepping In or Out

Qty

Displays the share quantity of the record

Symbol

Displays the Symbol for the record

Net Money

Displays the Net Money for the record

Price

Displays the Price for the record

Firm

Displays your firm

Contra Firm

Displays the firm who is countgarty

Major MPID

Displays your MPID

Contra MPID

Displays the MPID for the countparty

Control Number

System assigned number

Account ID Account ID or other information entered by your firm
Time Time Record was added
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SOSADD

b
505 Add x
Common fields
Date 101072012 4 Syrnbal =
Buy/Sell 5| Buy L Step InfCut | Step In L CarfReaw L
Quantity s Met Money Price
Clearing Firrn Major MPID Account ID
Contra Firmm s Contra MPID
| Submit | | Cancel |
o |

When a user wants to addteansaction they click on the Add button and are brought to a pgpscreen
where they will add the details of thieansaction Available fields for an addansaction areas follows:

Field Name Description
Clearing=irm Defaulted based on login
Trade Date Defaulted to current date, can be backdateshd cannotbe dated in future Required Field.
Symbol {SOdzNRA UadzhBYOo 3t OWSHNBAANBEROERAGE RD
Buy/Sell I 4 SN OKNRYa S22 BMRII KSNJ tKSe | NB o6dzeAy3 2NJ a
Sepin/Out I ASN) OK22 a4 SR2 FWNRHKIU RINRILLIKSE | NBEwd(l 8N R 3
Cor/Rev I aSNJ OK2 2 a Sz ohWNBANT U RNPUNI yal OuA2y Aa | NB
Y SAUKSNJI
Quantity* { K NFaAaDPTWSIH RPNBER
Net Money hLJiA2yFt FTASTR NBIJAdZANBR AT LINAOS Aa y2u Sy
Pricet hLJO ARBVEBRdZA NBR AT bSU a2ySé Ada y2u SYUSNBR
Contra Firm [ £ SFNRAY3I CANY 2N ¥adkOlNb B QRIEWV/EF dAAKIEIR CA St R(
Major MPID FASNJI Oy SYUGSNI 0KSAMKE NI D SWEYSG RBEIZYRSY CA T
Contra MPID FaAaSNJI Oy Sy uGSN UKBI NHIOK® N2 D 0 bRNEXENIDKEY i § NJC
Account ID (oldomments)| | @ SNJ, Oy SYUSNJ GKS ! OO0O2dzyud L5 o0¢l 3 MmO CNB S
C2 N A RYSHIR® / KI N OGSNJ o o0e&iGSa
Reversal/Correction i @aSNJ OK22asSa NBOJSNA IR 2 XNPTO 20N NIEFRIMZ2ZNG SFkRIaYNJ |;
Fohey {(KERR {ONBSYs vdzZ yidAde Aa NBI dzANKNS S {1 2W63 Soy/AiISINBIR
%?f%] %gz\fs F/gdzél-léyﬁlﬂm@ﬁ gY2ySe I NB SOISOEHRIzZIXM . tvMNB S AR | yR t
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O8 +tt G(KS NBIJANBR AYF2NNIGAZY A& SyGSNBR (KS dza SNJ
6lyiG G2 FRR GKAA GNIyal OGA2 Yy éansadidhis dibitittdd. ( KSe Ydzad O2y FA

Are you sure you want to add this transaction?

Import Buttonavailable
on all screen for
Multiple Adds

Multiple Adds

> Global Execution Manager > Step Out Service &. Larry Moreno, UB J €
Dashboard Search  Reports Import
Show Only Unaffirmed / Alert = Data il Symbol Buy /Sell -

Unaffirmed /Alert ) Unaffirmed O alert  Clearing Firm MPLD

() Affirmed (by Transaction date) () Deleted (by Transaction dats) [ % Cear Form [ O search |

Step In/Dut Records

Date Line# Select Status Reject B/S In/Out Qty Symbol | NetMoney Price. Firm  CntrFirm  MajMPID CntrMP.. CtdNo  Accoun.. Time
02/14/2013 1 ] unF sell out 132 ICE 2045530 154.964400  UBS M 10060763 02/20/2015 15:44:(
02/14/2013 2 [ uwe sall out a17 1CE 64620,15  154.964400  UBS FIR 10060764 02/19/2013 15:19:0
02/14/2013 3 || UnF Buy out 70 VR 4663,37 66.619600  UBS pW 10060780 02/20/2013 15:17:¢
02/15/2013 4 ] e sall out 85800 aap| 677137032 78.920400  UBS " 000 MLCO 10061484 02/21/2013 161351
02/15/2013 s || AT sell out 5000 ARCO £4529,00 12.905600  UBS P 10061478 022172013 16:35:8
02/18/2013 & || B Buy Suk 450 oTL 1610958 32.576700  UBS M uBsw WEED 10061840 02/15/2013 1811910
02/15/2013 7 U S Buy out 21478 F 27994640 13034100 UBS cIs UBSW CIST 10061508 02/19/2013 15:18:8
02/15/2013 s || B sell out 987 FUL 4121791 41760800 UBS M 0000 MLCO 10062042 02/19/20153 15:
02/15/2013 9 [} ALT Buy Out 6352 HAL 269870, 44 42.485900 ues <18 UBSW CIST 10061849 02/19/2012 15:1)
02/15/2013 10 ALT Buy Qut 334 T 27442,00 82161700  UBS P 10061958 02/19/2013 15:
02/15/2013 1 || B sell out 200 TRV 1604812 80.240600  UBS <1s ubsw CIST 10061518 02/19/2013 15
02/20/2013 1z | BEE Buy In 4000 0 205200,00 76.300000  UBS RBC umMsC RECC 10000539 02/27/2013 15:
02/27/2013 13 ] S REV  sell In 1000 GE 23210.00 23210000 UBS RBC usss RECC 10000634 02/27/2013 15:
02/27/2013 14 [ B Buy In 5000 Teva|  187727.50 37545500  UBS RBC uBsc RECC 10000633 02/27/2013 101520
04/23/2013 15 AT Buy In 500 DoV 13263.23 26.526450  UBS RBC RECC 10000637 04/23/2013 14:25:8
04/25/2013 16 [ A Sell out 1000 MMM 10625650 106.256500  UBS RBE RBCC 10000696 04/23/20153 14125

M J Page 1 of 1 3 W |2 | |5 ExporttoExcel | Record 1 - 16 of 16
A Refresh AAdd.. || [ = | b -1 A
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Users carelectto perform multiple & | R Bydusing the GEMS SOS Add Excel Spreadsheet and the Import
Tab available from any GEMS Screen. First the user fills out the spreadsheet lfHlevactual spreadsheet
will be sent to all firms under a separate cover)

Symbo | B/ Clear| Contra Net Major Account Contra
Date | | S | 1/O | Firm | Firm Qty | Money | Price | MPID ID C/R | MPID
M M M (M M M M C C O O O O

M = Mandatory
C = Conditional
O =Optional
Date = MM/DD/YYY
Symbol is compressed, no spaces or special characters
B/S is filled in witha aye or & él€
I/O is filled in with &k or & @té
Clear Firm is your own Clearing Firm Alpha edidit number(does not require leading zeroes)
Contra Firm is Alpha or-digit number (does not require leading zeroes)
/I kw A& FALESR AYy 6A0GK GNBGE 2N a 02 NE
The fields in red and underlined are mandatory
Either Price or Net Money is mandatory
o Quantity, Price and Net money need to be added as straight numbers, no dollar signs or
commas.
After entering all theitemsto add (up to 500rows), the user saves the Spreadsheet as Tab Delimited
TheuserthenOf A O1 & 2y (KS daLYL®aslrégen 6dzi 62y 0 GKS (2
1 A new screen is displayed with an Option to Load File.
0 The system prompts the user to select a file from their computer
0 The user selectthe Excel file they saved
o0 The rows will appear in a grid in GEMS

= =4 =4 4 -4 -8 -4 - -2

= =

If there were any syntax errors (missing a mandatory field, having a letter in the peiwe) the system will
highlight the row and provide an error message

o If the user receives an error, thayill need to redo the spreadsheet and import again
 OnceimporSRXI (G KS dza S Nle@iDatebhst PYziGRY @R GKS NRga
system
1 If there are any errors, the user will be brought back to the grid with an error message stating what
the issue is.

bhe¢oY 5dzNAYy 3 (KS a[ 2 Rstesinbre 6f thed Addsowfll bepcessed if ar- G |
error is detected.
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Grid where entries appear after Importing Spreadsheet
|?_ STGUI - Windows Internet Explorer

ey~ & C\ARCAProject

505 Ein-debug) 505, bl
Ele Edk View Favortes  Took

W @ |@sosan

- .| ==
Load File Button

= F »
- B mh - | rPage - i Took
> Global Execution Manager > Step Out Service
Dashboard search Debitlist  Import
_Jload File | |_ G save to Dstabase
Step In/Out Records

Line # Date Symbol Buy/Sell Stop In/Out tloaring Firm Contra Firm Qty Net Money Price. Major MPID Account 1D Cor/Rav Contra MPID

1 322/2013 AU Buy In L cIs 37574 100 300 MLCO 201303 c1 CIsT

2 32172013 AUC sell Out cis " 97574 200 400 CIST c2 MLCO

Done i incernet H100% -

October 2013
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Exampleof an error message whetmporting spreadsheet

[& <05 Ui - Windows Internet Explorer W]

—
e - [Bowee \aury -debugl505.hteml [l l4r ][] [cocge Rl

Fie Edt Vew Favortes Took Help
W @soseu fr- B @~ [hPae - FToos =

Ervors found in data file:

Done g reeme o -

Error messagelisplayswhich row had an issue and what the issue was.

SOSADJUSTDELETE
B m
50% Adjust et Mhode ¢ Wi Wt e L x
Date 07fz20/z01z Syrmbol = CHL 12
Buy/Sell | Sell L Step InfCut % | Step In L CarfRey . v
Quantity # 20 Met Money 11z500,00 Price S, 25000
Clearing Firrm I Major MPID MLC O Account ID 120724 W 00000016
Contra Firm s LAZ Contra MPID 222
= Ty oy Tamy e UL had i ] TN T T
139 T ? 6. 1442 at j l Delete J l Submit J l Cancel J
o = a
This screen is used sloet user can Adjust or Delete any Unaffirmed itggmsviously enteredor their Firm.
22
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From the Search Results screen, select a single row of an Unaffieced.

The Adjust/Delete button on the bottom of the screen becomes visible.

Click on that button and a box appears with the details of the record chosen

The user can update any of the fields on the recexdept their own Clearing Firm

Onceallthedatd & dzLJRF GSRX GKS dzaSNJ KAG&a (GKS adzoYAG odzidzy | yR

be confirmed to make the change.

1 If the user decides not to put through the change as entered, they will click the Cancel button and return to the
Adjud/Delete screerafter confirming that they want to cancel threchanges

f LT GKS dzASNI gl yida G2 5StSGS GKS ! yIFFANYSR AGSY: (KSe

T ¢KS dzaSNJ gAff 0SS LINBYLIISR gAGKE | YNIay NBO @Ry & dINBE 22 KA G K

complete the deletion.

= =4 =4 =4 =4

Multiple Deletes

Select Boxes for Multiple

/-> Deletes and Accepts

Multi DeleteButton

>

Users can select multiple Unaffirmed items to Delietene action

1 From the search screen, the user clicks the boxes next to any Unaffirmed row they wish to delete and the Multi
Delete button at the bottom of the screen becomes available
1 UserclicksMulti Delete and a Pepip Window appears
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